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Landmark receives many re-let requests each year.  In effort to support your decision to Re-let, we are 

providing you with our Re-let procedures and some helpful tips to aid you in the marketing of your 

apartment. 

 

Helpful marketing tips to aid you in reletting your lease:  

• Posting an ad on the Landmark Re-let Forum - Visit landmarkrelet.forums.net Here you can post 
information about the upcoming availability of your unit. Make sure to post plenty of photos of 
the inside of your unit. 

• List your apartment on LeaseLine - a peer-to-peer platform founded by a fellow Terp and 
Landmark resident that helps students find and list apartments to Re-let. LeaseLine adds value 
through education and payment services to guide students through the entire process. Go to 
leaseline.info to find out more and sign up. 

• Daily Craigslist postings- Make sure you include the property’s name, address, and some key 
selling points (Fully furnished, directly across from campus, etc). You can easily cut and paste 
any text or photos from our website to help highlight our amazing property. 

• Facebook- Post on your personal page. You can also search for university groups that allow re-
let postings. 

• Word of mouth- Make sure your friends know, so they can tell their friends. 
• Postlets- Your listing will automatically post to 20+ sites including Zillow, Hotpads, and Craigslist. 

 
The Re-let process as outlined in section 39 of your lease agreement: 
 
Tenant may not transfer this Lease or assign or sublet the Unit, nor any part of the Unit, without 
Landlord’s prior consent, which Landlord may deny in its sole determination. Subject to Landlord’s 
prior written consent, if Tenant wishes to re-let, he/she must provide written notice to the Landlord. If 
Tenant finds a replacement Tenant acceptable to Landlord and Landlord expressly consents to the 
replacement, then: 

a. such substitute Tenant will be obligated to pay the standard application fee and security 
deposit, which shall be immediately due and payable  

b. the departing Tenant must pay for all damage to the Unit and the Property as provided in this 
Lease  

c. the departing Tenant will be obligated to pay a re-let fee of $350  
d. the replacement Tenant must meet the rental criteria  
e. the replacement Tenant must fully complete and execute a new Lease and all addenda, and 

cause a new Guarantee to be executed and delivered  
f. a rekeying fee will be due if rekeying is requested or required  
g. the departing Tenant will no longer remain liable for all Lease Contract obligations for the rest of 

the original Lease Contract term  
 
NOT A RELEASE. The re-letting fee is not a Lease Contract cancellation fee or buyout fee. It is a 
liquidated amount covering only part of Landlord’s damages; that is, Landlord’s time, effort and expense 
in finding and processing a replacement. Tenant agrees that the re-letting fee is a reasonable estimate 
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of such damages and that the fee is due whether or not Landlord’s re-letting attempts succeed. The re-
letting fee does not release Tenant from continued liability for future or past-due Rent; charges for 
cleaning, repairing, repainting, unreturned keys, or other sums due. 

 
Additional Re-let Procedures: 
 

• Re-letting to a different gender? All roommates and guarantors must sign a co-ed agreement 
before the new resident will be approved. 

• Landmark requires 5 business days between the outgoing resident’s move-out date and the 
incoming resident’s move-in date to properly prepare the bed space for move-in. 

• The outgoing resident must not leave any personal items behind for the incoming resident.  
Personal items left behind will be discarded during the turnover process. 

• All key exchanges must take place in the Leasing Office.  Key exchanges directly between 
departing resident and incoming re-let is strictly prohibited. 

• Rent is posted on each account on the 1st of every month.  Whoever has responsibility of the 
lease on the 1st will be responsible for paying rent.  Example – incoming re-lettor is moving in on 
January 2nd, the departing resident will be responsible for paying rent for January. 

• The departing resident is responsible for ensuring the re-letter completes all proper 
documentation  

 
Items of Completion before Re-let is Finalized 
 

Completed by 

departing 

resident 

1. Find Person to take over lease 
2. Contact office with re-lettor’s contact information, 

your move-out date, re-lettor’s projected move-in 
date 

3. Sign electronic re-let agreement 
4. Pay $350 re-let charge 
5. Remove all personal belongings from unit, clean 

bedroom and bathroom, and return keys no later 
than noon on the specified move-out date  

Completed by 
incoming resident 

1. Complete online application at 
www.Landmarkcollegepark.com 

2. Pay $50 application charge 
3. Sign electronic lease agreement 
4. Landmark screens resident and guarantor credit 

and background 

5. Lease approval 
6. Pay $150 security deposit 
7. Retrieve keys on approved lease start date from 

Landmark Leasing Office 

 

Please contact the office at 301-798-5990 or live@landmarkcollegepark.com with any questions.  

http://www.landmarkcollegepark.com/

